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Steps for deleting a staff member from your school 

 

 

Locate and click on staff member. 

 

 
 

Click on staff member to open their file. 

 



 
 

Click the Class tab. 

 



 
 

Check the box next to the staff member then click the red delete button. 

 



 
 

 

 

Click OK then click close. 

 



 
 

You are done. 

 
 


