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Welcome Screen

After Login

The Welcome Screen appears after login. This screen will display the user’s name
and any announcements posted by PD Manager. Options available include:

e My Profile
e My Sessions
e My History

e Communities

Software Technology, Inc. Privaty Feedback Help

Administrative Software for Schools

G+l S PO TITLES § LOGOUT

by Profile by £ ns Wy History  Communities

Welcome Two Instructor!

Today's Announcements:

= You are not currently enrolled in any sessions
« Welcome! (posted on 071820033
To see available PD Title offerings and to enrall in a class, go to the Thank you for coming

/ COURSES

area.

To interact and share knowledge with your peers, go to the
Communities
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PD Titles Catalog

Searching PD Titles Catalog

Step 1

To begin a search for available Professional Development Titles, click on the PD
Titles tab located on the menu bar. This will open up the PD Titles screen.

Software Technology, Inc.
Administrative Software for Schools

¥ Home WOROIERY LogouT

Search the PD Title Catalog  View Sasslon Offerings  Make a PD Title Suggestion

PD Titles
Flease select an option below:

FD Titles

= Searchthe PD Title Catalog
= Make a PD Title Suggestion

Sessions

» View Session Offerings

Step 2
Click the Search the PD Title Catalog link. This will bring up the search screen.

Software Technology, Inc.
Administrative Software for Schools

y Home BRI LocouT

Search the PD Title Catalog  View Session Offerings  Make a FD Title Suggestion

PD Titles

Please select an option belovy:

FD Titles

« Search the PD Title Catalog _

» Make a PD Title Sugagestion

Sessions

» View Session Offerings
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Search PD Titles

Enter search criteria below {leave blank to find all PD Titles):

PD Titie

Frogram
Mame

Title Content

Specific
Grades

Refarence

Step 3

Enter search criteria in the data fields provided and click the Search Now button to

proceed with the search.
e Toview all PD Titles, leave the data fields blank.

e The search parameters may also be narrowed by checking the
applicable content and/or grade level boxes.

Software Technology, Inc.
Administrative Software for Schools

SR VR ERe o LTI View Session Offerings  Make a PO Tille Suggestion

[ PO Title ,—
Murmber

| =] Proficiency 1—3
Lavals

™ Guidance I™ Foreian Languages [ Health Education ™ Language Ants and Reading

™ Industrial Education ™ Interdisciplinary [ Leadership Training [ Multiculiural Education

™ Music I™ Parent Education [ Psychology I™ seience

™ Social Science I Special Education [ Volunteer ™ Mathematics

I an I™ Technology I computer Education I Business

Crek Tk C1C20304aCsCe D7 e CaC10 011 Tz

| Reference helper I
Ta find PD Titles related to a parti e, enter the Reference code here gl nce helper” button ifyou
need help finding @ Reference code.

SEARCH NOW

Step 4

All PD Titles matching the search criteria will be displayed. To view details of a
session schedule or to enroll, click on the Session Schedule link.

Note: Results may be sorted by Name or by Number. To continue with the search,
click the Do Another Search link located both at the top right hand corner and
bottom of the screen.

Matching PD Titles

1 to 56 of 56 match(es)

1300 SCHEDULE
"Harried and the Purple Crayon": Creative Approaches to Reducing Daily
Stress

Subject(s). Health Education Hours: 2.00
Proficiency Levels: Awiarensess

Grade(s): Fees
Description: This is a creative, interactive workshop designed to help you manage the day-to-day stressors in your life in

a healthier, more productive way
Pl Title AFFROVED: 05/10/2004
PD Title AUTHOR: LINDA M TALLEY
FROJECT LEADER: Kathy Jaekle and Yickie Goodman
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Enrolling for a Session

Step 1

Click the View Session Schedule link (located on the Manage PD Titles screen)
for the session in which you wish to enroll (see previous page). A detailed schedule
will be displayed. To enroll in a specific session, click the Enroll for This Class

link.

Session Information

{PL} Title No. 1300)

"Harried and the Purple Crayon™: Creative Approaches to Reducing Daily Stress

(SUBMIT CLASS REQUEST)

Proficiency Levels: Awareness
Subjectis), Heallh Education
Grade{s).

Hows: 2,00

Description: This is a creative, interactive workshop designed to help vou manage the dav-to-day stressors in vour life in a healthier, more productive way,

Session Schedule

Diate(s): 08/27/2004 10 08/3172004
2 meetings; Aug2T | Aug30

Tine: 021 0AM - D210PM
Delbery Format: Face To Face
Instructor: One PD Manager
olewg@any.com

Session Lacation: (g% wae )
Cottorwood High Schoal
100 Houston 5t
Cottormeood, AL 36320
(334) 691-2587
Follow-up Feedback Info,
ENROLL FOR THIS CLASS.

Session Status: Open
Feos:
Max.Session Size: nfa

Evaluation: Yvhat are you thinking about?

Step 2

The user will be asked to confirm session enrollment. Be sure to verify details of the
session. To continue enrolling for the session, click Yes. Click Cancel to exit the

enrollment process.

Confirm Session Enrollment

“fou indicated that you want to enroll in this class:

PD Tille "Harried and the Purple Crayon™: Creative Approaches to Reducing Daily Stress
Starl Date 0812772004
|End Date 08/21/2004
Date(s) 2 meetings, Aug2T. Aug30.
| Time: 09:1040 - 03.10PM
Location [T
Cottonwood High School

(Coflarwood, AL 36320
(334) 91-2587

Plaase theckthe dates
in which you will require a substitute,

Tiine: 05:104M - 03:10PM
7 Augi?
™ Augao

FPlease confirm you want to enroll in this session.

_YES || CANCEL
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Step 3

After enrolling for the session, click Close This Window to exit.

Congratulations, you have been successfully enrolled.

On 08/28/2004, you enrolled Inthe following class:

PO Tite: *Harried and the Purple Crayon": Creative Approaches to Reducing Daily Stress
Start Date: 08/27/2004

Time: 09:10AM - 03 10PM

Location Cottorwood High School

Instructor: One PD Manager (ctew@any com)

CLOSE THIS WINDOW |_
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My Sessions

Viewing Session Schedule Calendar

Step 1

To view the schedule of sessions, click the My Sessions link located on the menu
bar (or click the My Classes tab).

MyProfile Wy Se-~sions  MyHistory  Communities
Welcome Two Instructor!

= You are currently enrolled in 1 class.

Today's Announcements:
{To view your sessions, go to the area.)

« Welcome! (postes an orrismo0a y
Thank you for coming.

To see available PD Title offerings and to enral

class, go to the
([COURSES |, greq

To interact and share knowledge with your peers, go to the
Communities JENER

From this screen, you may view sessions you are teaching or sessions in which you
are enrolled.

s S PDTITLES § LOGOUT

IS EA My Sessions My History ~ Communities

My Sessions

Please select an option below:

= Sessions Enrolled
= Sessions Taught
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Step 2

To view the details of a specific session, click on the appropriate session in the
calendar.

Sessions - Enrolled

ao to listview

FREYI G0 T0 CURRENTWEEK OR SELECTED DATE: NEXTWEEK

[oerzarz00s [ pick d=te Jimmidattoy B0
| Mon [  Tue |  Wed [  Thu | Fri | sat |

Aug2s

00104k “Haried and the

00:10AM "Hamied and the
Putple Ciayon™ Creative

#pproaches to Reducing
iy St

move info

Note: For the user’s convenience, this screen may be used to view different months,
weeks or even days.

Step 3

To submit a session request, click on the Submit Class Request button.
Attendance and session status history may also be viewed here.

(Coursa No. demra ) SUBMIT CLASS REQUEST
Advanced STIPD

Proficiency Levels: Leadirship

Subjectis): Inberdisciplinary, Technoloay

Gradeis) 5,6, 7,89, 10,117,132, &, Otheer

Satary P Credits 1,00

Hon-Aecredifed P Credits 1.00

Hours: 200

Datieis) D42E004 10 D404

5 rrelings, Ape2E ApedT | Rarkd | AprrS forin

Tirne: 02 00P - 04 DO Class Status: dpen
Dulivery Format Face To Face Fees: $10.00
INSAnICon: ki Reves Max.Class Size: n'a
kg2 s@ati-k1 Loam

Class Location; (_ainue

Hiltor Conference Cenlir

9611 Dieleo e

Chalgworlb, Cagt 3

wraras hilbar coer

[888) 5551712

Faollow-upFeedback Info: Evaluation: Reading Ewaluation

Employes info  Contact indo ARt A Age Apr SprSalany Hon- Hours Class Evaluation
28 7 eh 28 00 Credit Accredited Granted  Status
Crauit

Erniplipise, Hama phase C currenlly  incarmpliele
Cirlos Email Jumiietl: enralled
Femployaat k12 zom

Localion Mama:

Iwenbony Test s
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Step 4
The user may indicate when the session schedule would be most convenient and also
edit or delete any previous PD Titles requests that were submitted.

Class Request Form

Course Name:
Advanced STIPD

Please indicate the best time of year to offer this class:
© gummer (June - Augusf
© Fall @ep- Now _
T wyinter (Dec - Fel)
© Sprint (Mar - May)

Click the bution below to submit this request:

SUBMITNOW || canceL |

Class Requests Previously Submitted

Date Class Name Requested Dates
Submitted
100222001 | Advanced STIPD
1002772001  |Introto STIPD

Flease schedule a class for march 2001.

Flease schedule this class in Novembar clickTo
2001 delete

Step 5
To view sessions you are teaching, click the Sessions Taught link (see Step 1
above).

1oL S PD TITLES | LOGOUT
LUARIEE My Sessions My History  Communities

My Sessions - Taught
Qo to list view

PREVIOUS \WEEK GOTO REEN EEK OR SELECTED DATE:
[oeraazzons [ prck doie Jimmigayyy GO

[ Sun |  Mon |  Tue |  Wed |  Thu | Fi | Sat |

Aug2s’

Al furaa re ness of the 0&D0AM Excel
middle child moreinfo
more info

NEXTWEEK
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In the calendar, click any session name link to view to view the particular session
details.

r ——
{= hitp:/iwebtest/pdweb/iclasses.aspx? navArea-viewClassBw=-popuplcourseGUID-12B60070-771e-46d6-a3ad- - Windows I... |._||E|rg|
i’:? by @ ~ B - - E}Page - "j Tools = @v

Privacy Feedback Help

Close

Session Information

(PD Title No. PD101) (SUBMIT SESSION REQUEST)
Using STIPD

Proficiency Level: Awareness

Subject(s) Technology

Grade(s): Prek K,1,2,3.4,5,6,7,8,9,10,11,12,CC,Other

Hours: 3.00

Description:Learning to enter and track your professional developement using STIPD
Objectives: Use STIPD

DATE(S)1 meetings 07/19/2007 (uiewroster) (DIt
Jul19 - 08:00 AM to 11:00 AM
Session Status. Open
Time: 08:00 AM - 11:00 AM

[dlick to dloss|sancel|delete]

Delivery Format:Face To Face Fees:none
Instructor7 PDManager Max.SESSION Size: 25
a@a.com

Session Location; (_ViEw nae ) Current Enrollment.0
TestHigh School Waiting List:0
3330 Cahuenga Blvd. West (EDIT WAITING LIST)

Los Angeles,CA 90068
888-555-1212

ENROLL NOW
| CLOSE THIS WINDOW |
Session Roster - 74 enrollee(s)
{ADD A NEW STUDENT ) {_ ADD MANY STUDENTS )
(CPRINT siGN.IN SHEET ) (PRINT ROSTER)) (PRINT CERTIFICATES)
[GENERATE MAILING LABELS: HOME ADDRESS LOCATICN ADDRESS]
Participant Info ContactInfo oct  Hours Class
(B enmoLLEES) 18 Granted Status
Sort Roster by:
Employee Name & = ¥ = Use for roster-wide updates > > = I:‘ | | | hd

Instructors will use this screen to use to take attendance, grant hours and submit
session status. Users may also print rosters and sign-in sheets here, as well as e-
mailing enrolled students and sending reminders for evaluations.

When finished working in this screen, click the Save Roster Changes button to
save the information.
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My Training History

Viewing Training History

Step 1

To view training history, click the My History link located on the menu bar.

oS PD TITLES | LOGOUT

Wy Profile My Sessions My History  Communities

Welcome Two Instructor!

» fouare currently enrolled in 1 class.,
{To view your sessions, go to the [ iy Classes | area)

To see available PD Title offerings and to enrollin a class, go to the
(ACOURSEST, ~ran,

To interact and share knowledge with your peers, go to the
Communities  JETEEY

Note: The training history screen outlines the date, name and location of the user’s
training sessions. In addition, proficiency level, attendance, salary, points, credits
and status are listed.

Step 2
From this screen, the user may view and submit new training items for approval.

Click Submit New Training History Item for Approval to add items to be
approved for your history.

Training History Awaiting Approval

Credits Multi. Cult,

Hours
| Salary P1. | Non-Acred. Gen. | Spec.
01/2012004 | Course [14289- Intro lo WordProcessing || atlended this while an vacation in Florida 100 | 200 [ 400 [ modify_delete

submit new training history item for approval L

Date Tvpe Name Notes
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Step 3

Select any additional session(s) for training history and click the Add link to add the

record. Click Cancel to exit without adding any items.

Submit Training History

Enter your training history information below and then click "ADD". Upon approval. this information
will be added to your training history list.

Type

Course =

Tralning Date

Training Mame

pick dale ] (raemiddinn

Motes

Salary Credit Fis

[SET

Nor-Accradilad Fls

Hours

Meulti-Cutural Requirements?

|
|
|
-
|
|

@ pgone " General © Specific

) oo v

Note: These additional sessions will then be added as pending approval items from

your manager.

Winter 2008-2009 School Year STIPD  STI_0223091330
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My Profile

Viewing/Editing Profile

Step 1

To view your personal profile, click the My Profile button, located on the menu bar.

vowe

My Profile My Bessions My History  Communities

Welcome Two Instructor!

» You are currently enrolled in 1 class.
(To view your sessions, go to the area))

To see available PD Title offerings and to enrollin a class, go to the
{_COURSES |, grgq

To interact and share knowledge with your peers, go to the
Communities EYe==]

Step 2

Click Login Username and/or Password to change your user name or
password.

HomE

LA MyPDPlans My Sessions  MyHistory  Communities

My Profile

This section allows you to view and update your profile. This includes your login information, contact information,
credentials you are currently working on, etc.

View/Update:
= Login Username and/or Password ‘——

= Contact Information
» Employment Information

If you have questions, please contact the Professional Development office at stipd@alsde.edu.

Step 3
Click Contact Information to change any of your personal data.

Important Note: The profile screen contains your name and the address information
that the district currently has for you. To update this information, use the online
form. Additionally, you should see your office manager and fill out a name and
address card.

12 e My Profile
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Step 4

STI PD Information access allows you to make any changes using this form. Click
the Update Now button to submit changes. The user may also choose to Cancel
without saving the changes.

Gl PO TITLES § LOGOUT

My Profile
Contact Information

My Profile . ons Wy History  Communities

To make changes, enter the information in the form below, then click "UPDATE NOWW"

(Please neote: Seme infarmation can net be updated via this website and can only be updated by gaing through the preper peisannel procedures at your location )

First name Two
Middle name

Last name Instructor
Date of Birth 0140141950
Mailing address |

City [
State and Zip I_;”—
Contact phone I—
‘Wark phone |—
Other phone |—

*Email |two@any.cnm

* indicates required information

Step 5

Employment information may be edited in this screen. Be sure to click Update to
save any changes.

Note: Some information displayed in this screen cannot be edited. If this information
does not appear to be correct, please notify your system administrator.

Lt PDTITLES % LOGOUT

My Profile
Employment Information

My Profile ons fy History  Communities

To make changes, enter the information in the form below, then click "UPDATE NOW"

(Flease note: Some information can not be updated via thiswebsite and can only be updated by going through the proper personnel prosedures at your location )

Employee Mumber 2222222
Location MO STHOOL ASSIGNED
Emploved since
Certified? Yes
Salary SchedulerStep
Classification
Grades faught check all that apply
prek T KT AT 20 30 40 s 60 7 s a0 100 1[0 1zl

Crendential(s) held:
none

Teaching credential(s) in progress enter each credential (separated by & comma)

Classes cutrently taught (secondary only)  enter classes taught (separated by & cormnma) curent
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Learning Communities

About Learning Communities

The Learning Communities feature is provided to allow employees to post

messages for other employees to view.

To access learning communities, click either Communities link.

G0 S PD TITLES Y LOGOUT

My Profile £ My History  Communities

Welcome Two Instructor!

= YOu are currently enrolled in 1 class.
{To view your sessions, go to the

area.)

To see available PD Title offerings and to enroll in a class, go to the
[ COURSES _ s

To interact and share knowledge with your peers, go to the

14 e Learning Communities
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Logout

About Logging Out

The user may log out any time during a session by clicking the Logout link located
on the menu bar.

Software Technology, Inc.
Adminizfrative Software for Schools

L]
HOME

My Profile My Clagses  MyHistory  Communifles

Welcome Carlos Emplofée
| Credentials to expire tis momh:
» Youare currently enrolled in 1 class.

- CLEAR GEMERAL ELEMENTARY (caTTBs1005) on 022872002
(Toviewvaur classes, go to the IEEEEEEN area ) | { J

T see avallable course offerings and to enrollin & class, go to the
COURSES o

To interact and share knowdedge with your peers, go to the
Communities PN
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