Adding Several People to the Roster at Once
1. Login

2. Click on the PD Titles Tab
3. Click on View Session Offerings
4. Click on the Session Title that you want to view
5. Scroll down to View the roster for the session.
6. Click on the add a student button (not add many students)
7. Search by your school code. (you should get a list of your teachers)
8. Place checkmarks in the boxes on the right for those that need to attend.
9. Click the button at the bottom of the page 'Add selected users to the roster'
10. View roster again to check for accuracy.
