Technology Course of Study Pacing Guide 9-12


1st Nine Weeks
1. Use accurate terminology related to technology.

10. Perform routine software and hardware maintenance.

11. Diagnose hardware and software problems. 

12. Apply strategies to correct malfunctioning hardware and software.

15. Identify safe and responsible ways to use technology systems and applications,  such as the Internet including but not limited to social/professional networking, and communication tools.

16. Practice responsible, ethical, and legal use of technology systems, the Internet, communication tools, and applications.

17. Follow local acceptable use policies regarding technology.

22. Protect personal information online. 

2nd Nine Weeks

2.  Utilize advanced features of word processing software, including outlining, tracking changes, hyperlinking, and mail merging.

6.  Demonstrate advanced technology skills, including compressing, converting, importing, exporting, and backing up files.

18. Cite sources of digital content (in a format such as APA, MLA, or other style sheet).

19. Practice ethical and legal use of technology systems and digital content.

20. Interpret copyright laws and policies with regard to ownership and use of digital content. 

21. Explain consequences of illegal and unethical use of technology systems and digital content.

3.  Utilize advanced features of spreadsheet software, including creating charts and graphs, sorting and filtering data, creating formulas, and applying functions.

27. Critique digital content for validity, accuracy, bias, currency, and relevance. 
3rd Nine Weeks

4.  Utilize advanced features of database software, including sorting, filtering, querying, merging data, and creating reports.

5.  Utilize advanced features of multimedia software, including image, video, and audio editing.

7.  Demonstrate digital file transfer.

8.  Transfer data among applications.

9.  Explain data encryption procedures.

14. Define and understand the effects of computer/electronic device contaminants such as "viruses", "malware", "adware", "crimeware", and "spyware."

25. Compare capabilities of various technologies to address personal, social, lifelong learning, and career needs.

23. Assess effects of technology on culture, economics, politics, and the environment. 

4th Nine Weeks

13. Describe the importance of security for personal information and systems. 

24. Analyze capabilities and limitations of current and emerging technologies.

26. Forecast technology innovations based on trends.

28. Use digital tools to publish curriculum-related content.

29. Demonstrate collaborative skills using curriculum-related content in digital environments.

29. Demonstrate collaborative skills using curriculum-related content in digital environments.

31. Create a product that integrates information from multiple software applications.

32. Create an interactive digital product using programming logic (Boolean operators.)

