Directions 

3 – 5 Year Analysis

Graphing Data Over Time

 From the diskette provided: 

· Open the "3-5 Year Analysis" file.

Each tab in the workbook contains content cluster lists for grades 3-8.

· Enter each year's content cluster scores from the 1-3 column of  "percent in each stanine range (BA, A, AA)"

Graphs will be made from this grid.

Making the graphs in MS Excel

· Click on the 1st cell in field B next to the year.

· Click on the "Chart Wizard" Icon on the toolbar.

Follow these steps:

· Standard Types – Click on “Columns.” Click on "Next"

· Data Range - Click on "Columns." Click on "Next"

· Go to the tab “Titles” - Go to box "Chart Title" & type your chart name. (Ex. 3rd Grade Reading Vocabulary) 

· Go to the box Value Y Axis", type ... Percent of Students in Stanines 1 - 3

· Go to the tab "Legend", click on "Bottom."
· Go to the tab "Data Labels", click on Show Value."  Click on "Next"

· Place Chart - Click on "As a new sheet."  Click on "Finish"

· SAVE
Naming Spreadsheet Tabs:

· Right click on Chart 1
· Scroll up to “Rename” & Click on it
The chart name is highlighted

· Type in its new name (Ex. 3rd Grade Reading Voc.)

· Move cursor to gray area on the left and click once

· SAVE

· Move cursor over tab you just renamed and hold down

· While holding, move the tab behind the appropriate grade level and release mouse

All grade level tabs will be kept together.

