Graphing Instructions 

AHSGE 3+ Year Analysis

Graphing Data Over Time

Reports Needed:  “Non Mastery Summary Reports” from the school packets for the Spring AHSGE Administration for at least the last 3 years.

Determine whether you will be doing this analysis by “Total” students or by individual grade performance (9th, 10th, 11th, 12th).
From the AHSGE folder on the School Improvement Resource Kit CD:
· Open the "AHSGE 3+ Year Analysis" file.  It will have an   [image: image1.png]


   icon indicating that it is an EXCEL spreadsheet.
Each tab in the Excel Spreadsheet Workbook contains subject (content) area standards for the AHSGE for putting in the % Non-Mastery for the Total or for each of the grades 9-12.

· Using your “Non Mastery Summary Report” for one subject and one year’s report at a time enter the percent non-mastery from the “Percent Non-Mastery” column for each AHSGE standard.  You may use the Total Column or make a chart for each grade reported so teachers can see which grades are not mastering what.

Graphs will be made from this grid.

Making the graphs in Microsoft Excel

· Highlight the EXACT area of the spreadsheet that contains any words or numbers you have included or were in the document when you started. Include as you drag the cursor only the data in:  “TOTAL” or “12th” or “11th” or “10th” or “9th”.

· Click on the "Chart Wizard" Icon [image: image2.bmp] on the toolbar.

Follow these steps:

· Standard Types – Click on “Columns.” Click on "Next"

· Data Range - Click on "Columns." Click on "Next"

· Go to the tab “Titles” - Go to box "Chart Title" & type your chart name. (Ex. “GHS AHSGE Mathematics % Non-Mastery ’03 -‘05” ) 

· Go to the box Value Y Axis", type ... Percent Correct

· Go to the tab "Legend", click on "Bottom."
· Go to the tab "Data Labels", click on Show Value."  Click on "Next"

· Place Chart - Click on "As a new sheet."  Click on "Finish"

· SAVE
Naming Spreadsheet Tabs:

· Right click on Chart 1
· Scroll up to “Rename” & Click on it
The chart name is highlighted

· Type in its new name (Ex.  11h Rd Cht)

· Move cursor to gray area on the left and click once

· SAVE

· Move cursor over tab you just renamed and hold down

· While holding, move the tab behind the appropriate grade level and release mouse

All grade level tabs will be kept together.

*NOTE:  If all content standard names do not appear on the resulting graph, the following will correct the situation:

· Right click on the first content standard title

· Click on Format Axis

· Click on Alignment tab

· Place the cursor on the red diamond

· Click and drag it to 45 degrees

· Click OK 

(This step will slant your text, allowing more space to display text.)

What do the bars mean in an AHSGE graph?  Since the bars indicate non-mastery of the standards….THE SHORTER THE BARS THE BETTER!
